
















This appointment takes effect from your date of joining which shall not be later than July 29, 2022 your 

posting will be at  WB - Canning Br  and you will be reporting to the Branch Manager at your place of 

posting.

However, during employment with the Company, you may be posted / transferred to any of the offices / 

projects / divisions / departments /units of the Company or any of the Group companies, associates or 

affiliates either existing or to be set up anywhere in India or abroad, without any additional 

01. PLACE OF POSTING:

Your designation will be Exe Agency Recruitment & Development Mgr under ILFA-RNLIC & your Annual 

Cost to Company will be Rs.  300000 /- THREE LAKH   ONLY For detailed structure please refer Annexure 

A. 

You will be governed always by the policies, procedures and rules of the company related to the salary, 

allowances, benefits and perquisites which are specified in this appointment letter. Further, the 

company, at its sole discretion, may modify or change such allowances, benefits and perquisites from 

time to time in accordance with its policies without prejudice.

02. SALARY : 

Dear SHUBHRA  HALDER,

Sanjaypally Canning Town,Canning South24pgs ,

Mr./Ms. SHUBHRA  HALDER,

Canning WEST BENGAL-743329

With reference to your candidature for suitable career opportunity in the organization and to our 

subsequent discussions, we are pleased to appoint you as  Exe Agency Recruitment & Development Mgr 

in the band  and grade  ILFA-RNLIC in Agency on the following terms and conditions:

July 22, 2022
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The gratuity will be paid in accordance to the Gratuity Act. You will be eligible for the gratuity payout 

post the completion of 4 years and 8 months of continued services from your date of joining. This is 

liable to change in accordance with the amendment in the Gratuity Act from time to time as applicable. 

04. GRATUITY:

03. PROVIDENT FUND SCHEME:

You will be eligible to become a member of the Provident Fund Scheme immediately on joining, as per 

the rules in force from time.The Company contribution under this scheme is fixed at 12% of your Basic  

with a matching compulsory contribution from you.You will be required to submit necessary 

enrolment/transfer forms to the HR Department immediately upon your joining. 

05. PROBATION / CONFIRMATION:

a) You will be under probation for a period of 6 months. Your performance will be reviewed on monthly 

basis and necessary instruction/advise/support/feedback will be provided to you. 

b) You will be mandatorily required to submit Daily sales Report (DSR) on daily basis to your reporting 

manager.

c) On completion of the six months, company will again review your performance in terms of your 

achievement of goal sheet and on its discretion, may absorb or extend or relieve you (as the case may 

be) from the organization.

d) In case your performance is found to be less than satisfactory, then the company may extend your 

training period for a period of one month to a maximum of three months, at its sole discretion and  

review your performance. However, if your performance is still average and does not show 

improvement, then  you will be relieved from the company on completion of the extended period.

A Reliance Capital Company

 Reliance Nippon Life Insurance Company Limited(formerly known as Reliance Life Insurance Company Limited).

HR/Joining Kit/Sales/Ver 1.4/1st 

Page : 2



06. MEDICAL FITNESS:

You are required to declare to the management about any serious ailments or critical illness  which you 

are suffering.  The Management has the right to get you medically examined by any certified medical 

practitioner for the same or for any other reason, during the period of your service.  In case you  are   

found medically unfit to continue with the job, 30 days’ time to regain your fitness will be given. In 

case you do not regain your fitness within the said period of 30 days, your services shall be liable to 

termination at the sole discretion of the management

07. DUTIES AND RESPONSIBILITIES:

Your duties are entirely supervisory/managerial in nature and the Company will expect you to work 

with a high standard of initiative, efficiency and economy and encourage and motivate people under 

you to achieve optimum output. You will perform, observe and confirm to such duties, directions and 

instructions assigned or communicated to you by the company and those in authority over you.

You will be required to attend a mandatory residential induction / training programs as defined by the 

company. You would be required to mandatorily submit a qualified DSR (Daily Sales Report) in 

electronic or physical form as applicable on a daily basis. The DSR will be considered valid and qualified 

only after the reporting manager has validated and approved the same. In case of rejection of the same 

or non-submission of the same, your attendance for that particular day will be impacted and will lead 

to salary / leave deduction as the case may be. A DSR would considered to be invalid in case of forgery, 

misrepresentation of data, not meeting the minimum mandated norms of a DSR, commission of an act 

involving moral turpitude, act of indiscipline or inefficiency.

You will devote your entire time to the work of the Company and will not undertake any direct/indirect 

business or work, honorary or remunerator except with the written permission of the Management in 

each case.  Contravention of this will lead to the termination of your service without any notice or any 

compensation in lieu of such notice.

i) You shall not seek membership of any local or public bodies or political party without first obtaining  

written permission from the Management.

ii) You shall neither divulge nor give out information to any unauthorized person during the period of 
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your service or even afterwards by word of mouth or otherwise, particulars or details of our 

manufacturing processes, technical know-how, security arrangements, administrative and/or 

organizational matters of a confidential/secret nature, which may be your privilege to know by virtue 

of your being our employee.

iii) You shall keep confidential all the information and material provided to you by the Company or by 

its clients concerning their affairs, in order to enable the Company to perform the service.  This also 

includes such information as is already known to the public which also you will not release, use or 

disclose except with the prior written permission of the Company.  Your obligation to keep such 

information confidential shall remain even on termination or cancellation of this employment.

iv) You will disclose to us forthwith any discovery, invention, process or improvement made or 

discovered by you while in our service, and such discovery, invention, process or improvement shall 

belong absolutely to and be the sole and absolute property of the Company.  If and when required to 

do so by the Company, you shall at the Company's expense, take out or apply for Latter's Patent, 

Licenses or other rights, privileges or protection as may be directed by us in respect of any such 

discovery, invention, process or improvement so that the benefit thereof shall accrue to us and you 

will execute and do all instruments, acts, deeds and things, which may be required by us for assigning, 

transferring or otherwise vesting the same and all benefits arising in respect thereof in our favour or in 

favour of such other person or persons, firms or companies, as we may direct as the sole beneficiary 

thereof.

v) You will not enter into any commitments or dealings on behalf of the Company for which you have 

no clear authority nor alter or be a party to any alteration of any principle or policy of the Company or 

exceed the authority or discretion vested in you without the previous sanction of the Company or 

those in authority over you.

vI) You will be responsible for the safe keeping and return in good condition and order of all the 

properties of the company,which may be in your use, custody, care or charge.  For the loss of any 

property of the company in your possession, the company will have a right to assess on its own basis 

and recover the damages of all such materials from you and to take such other action as it deems 

proper in the event of your failure to account for such material or property to its satisfaction.
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08.TERMINATION OF SERVICE:

i) You will automatically retire from the service of the company on attaining the superannuation age of 

58 years.

Notwithstanding the aforementioned,the Company shall be entitled to terminate your employment 

without Notice,and Compensation in any of the following events:

1.If you are, in the opinion of the Company, guilty of dishonesty,misconduct or negligence in the 

performance of your duties.

2.If you have been found to have committed a serious breach or continual material breach of any of 

your duties or obligations.

3.Loss of confidence or trust.

4.Any absence of more than 8 days without authorization or extending the sanctioned leave for more 

than 8 days without proper approval, will be deemed to be considered as a case of " Voluntary 

abandonment".

5.Commission of an act involving moral turpitude.

6.Non-performance as per the requirement of the company, defined from time to time.

7.Non-adherence to the standards of the company,which may include, amongst other things "zero 

business" or "zero input activities" or Nil attendance in the first month of your joining the organization.

ii)  During probation, your services are liable to be terminated without any notice or salary in lieu 

thereof. On satisfactory completion of the probation period and confirmation of your services, this 

contract can be terminated by either party by giving to the other 7 days notice in writing or 

compensation (on CTC basis) in lieu thereof; provided that such notice or compensation in lieu of shall 

not be payable by the Company to you in the event of any contravention or violation by you, of any of 

the provisions set forth in this appointment letter. However, in event of your resignation, the 

Company in its sole discretion will have an option to accept the same and relieve you prior to 

completion of the stipulated notice period of 7 days, without any pay in lieu of the notice period.

iii) Any employee who does not serve the required notice period, will have to pay salary in lieu of 

notice period. If the employee fails to do so, the same will be recovered from the Full & Final 

settlement.
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09.GENERAL:

i) You may be selected and sponsored by the Company for familiarization/ training assignments with 

our technical collaborators or any other institutions/ organizations in India and/or abroad.  You will 

diligently and beneficially take part in the training and such assignments.  The cost of such training 

including the travel fare and related expenses will be borne by the Company subject to agreements to 

be drawn up and signed by the Company and you specifying minimum number of years you will serve 

the Company after such training and providing for payment of liquidated damages by you to the 

Company proportionate to the years of service remaining to be rendered, in the event you voluntarily 

terminate the contract of service or this appointment, as the case may be, prior to the expiry of the 

agreed period of service referred to herein above.

ii) Amount in lieu of not serving the Notice period or any other deductions, will be recovered from 

your full & final settlement

iii) You will be covered by the service rules and regulations including conduct, discipline and 

administrative orders and any such other rules or orders of the company that may come in force from 

time to time.

iv) You are mandatorily required to complete the daily sales activities as may be instructed from time 

to time.Failure to complete the same, will attract proportionate salary deduction on the principle of  

"No Work - No Pay".

v) Your age mentioned in the Matriculation / Higher Secondary Certificate / Birth certificate / leaving 

certificate will be deemed to be the conclusive proof of your date of birth.

vi) You need to mandatorily submit copy of Aadhar Card at the time of joining.

vii) You will intimate in writing to the Management any change of address within a week from change 

of the same, failing which, any communication sent on your last recorded address shall be deemed to 

have been served on you.

viii) You will hand over the charge of letter of Authority or Power of Attorney issued to you or any 

property / material of the company in your possession at the time of cessation of your employment 

with the company.

ix) The present designation is subject to change depending upon work assignment from time to time.
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x) You are required to go through the company’s policies mentioned in the “Employee Handbook” and 

revert with any queries, if any, within 15 days of joining, through your reporting manager.

xi) You shall be required to sign and abide by the Rules and Regulations which the Company has at this 

level and shall undertake to sign such declarations that the Policy may demand from time to time.

xii) The Company shall carry out background verification checks of all your credentials based on the 

details/information provided by you during your interaction with the Company, the written 

representation made by you and the various documents submitted by you to the Company. Please 

note, your appointment and services with the Company is subject to satisfactory background 

verification of the Company, and the Company reserves the sole right and discretion to take 

disciplinary action as per the policy, which may include withdraw of the appointment / termination 

from services in case any detail/information provided by you is found to be incorrect, misleading 

and/or false, whether in whole or in part.

xiii) You will be eligible benefits by the policies, procedures and rules of the company, applicable from 

your date of joining. Further, the company, at its sole discretion, may modify or change such benefits 

from time to time in accordance with its policies without prejudice.
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10. Mandatory Requirement - Handset 

You are required to have a smart phone with below mandatory specification. Kindly ensure that you 

have a handset with required specifications before you join the company.

·  Smartphone- Android (5.0 and above) 

·  Memory - Minimum 2GB or more RAM

·  Camera - Selfie /Front camera

·  Mic - Should be in working condition

·  Space - Min 750 MB free space

·  Working OTG port (Micro USB) for biometric device (plug and play USB device) connection

·  Connectivity - Minimum 3G

·  GPS

09.GENERAL:

i) You may be selected and sponsored by the Company for familiarization/ training assignments with 

our technical collaborators or any other institutions/ organizations in India and/or abroad.  You will 

diligently and beneficially take part in the training and such assignments.  The cost of such training 

including the travel fare and related expenses will be borne by the Company subject to agreements to 

be drawn up and signed by the Company and you specifying minimum number of years you will serve 

the Company after such training and providing for payment of liquidated damages by you to the 

Company proportionate to the years of service remaining to be rendered, in the event you voluntarily 

terminate the contract of service or this appointment, as the case may be, prior to the expiry of the 

agreed period of service referred to herein above.

ii) Amount in lieu of not serving the Notice period or any other deductions, will be recovered from 

your full & final settlement

iii) You will be covered by the service rules and regulations including conduct, discipline and 

administrative orders and any such other rules or orders of the company that may come in force from 

time to time.

iv) You are mandatorily required to complete the daily sales activities as may be instructed from time 

to time.Failure to complete the same, will attract proportionate salary deduction on the principle of  

"No Work - No Pay".

v) Your age mentioned in the Matriculation / Higher Secondary Certificate / Birth certificate / leaving 

certificate will be deemed to be the conclusive proof of your date of birth.

vi) You need to mandatorily submit copy of Aadhar Card at the time of joining.

vii) You will intimate in writing to the Management any change of address within a week from change 

of the same, failing which, any communication sent on your last recorded address shall be deemed to 

have been served on you.

viii) You will hand over the charge of letter of Authority or Power of Attorney issued to you or any 

property / material of the company in your possession at the time of cessation of your employment 

with the company.

ix) The present designation is subject to change depending upon work assignment from time to time.

x) You are required to go through the company’s policies mentioned in the “Employee Handbook” and 

revert with any queries, if any, within 15 days of joining, through your reporting manager.

xi) You shall be required to sign and abide by the Rules and Regulations which the Company has at this 

level and shall undertake to sign such declarations that the Policy may demand from time to time.

xii) The Company shall carry out background verification checks of all your credentials based on the 

details/information provided by you during your interaction with the Company, the written 

representation made by you and the various documents submitted by you to the Company. Please 

note, your appointment and services with the Company is subject to satisfactory background 

verification of the Company, and the Company reserves the sole right and discretion to take 

disciplinary action as per the policy, which may include withdraw of the appointment / termination 

from services in case any detail/information provided by you is found to be incorrect, misleading 

and/or false, whether in whole or in part.

xiii) You will be eligible benefits by the policies, procedures and rules of the company, applicable from 

your date of joining. Further, the company, at its sole discretion, may modify or change such benefits 

from time to time in accordance with its policies without prejudice.

11. Please refer Annexure 1, 2, 3 and A attached with this Offer cum Appointment letter for other terms and 

conditions of your employment.
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Acceptance letter and all future correspondence should be addressed confidentially to:

HR LIFE

Reliance Nippon Life Insurance Company Limited,

3rd Floor,Thapar House,163 SP Mukherjee Marg,

Near Rabindra Sarobar Metro Station

Kolkata - 700026

Please note that your terms of employment (including the remuneration) should be treated in strict 

confidence.

We look forward to your joining our team for a long, successful and mutually beneficial association.

Sincerely yours,

For Reliance Nippon Life Insurance Company Limited,

National Head - Talent Acquisition                            Signature of the Employee:   ____________

Human Resources                                                      Date of joining:  July 29, 2022                                                                                                 
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ACKNOWLEDGEMENT & ACCEPTANCE

I have read and understood the above terms and conditions and hereby signify my acceptance of the 

same.

I would be joining Reliance             from .

SIGNATURE: ____________ DATE: ____________

This letter of appointment shall automatically stand withdrawn in case we do not receive your 

acknowledgement and acceptance within ten days from issue of this letter.

Following is a checklist mentioning the necessary documents to be submitted on the  Day of joining. Your 

first salary will be processed subject to your submission /completion of joining formalities/documents.

In order to expedite the Joining formalities / process, we request you to carry the originals of the 

documents along with a photocopy with you on the date of joining for verification/submission.

§ Xth (SSC), XIIth (HSC), Graduation, Post-Graduation Mark-sheets and Certificates (If not submitted 

before) 

§ Birth-date Proof (School Leaving Certificate or any of the documents mentioned hereinabove) 

§ Driving license or  Passport Copy (For Identify Proof)

§ Aadhar Card Copy

§ PAN card copy 

§ Relieving letter of the previous Employer

§ Last Pay-Slip  (If not submitted before)

§ A Personalized cancelled cheque (If you hold an account with HDFC/Axis/ICICI/SBI/Standard 

Chartered/Yes Bank, and would like to continue with the same as the corporate salary account 

with us). 
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§ Provident fund Account details (In case the account needs to be transferred)

§ 4 Passport Size Photographs in Navy Blue Background

§ If you are opting for Conveyance Re-imbursement (Own Car), then Registration Papers of the four 

wheeler and the Vehicle papers.

Signature Date
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Annexure -1

CONFIDENTIALITY UNDERTAKING

I am aware that during the course of my employment with Reliance Life Insurance, or any of its branch in 

India or overseas, (hereinafter referred to as “RNLIC” which expression unless repugnant to the context 

shall mean and include its successors and permitted assigns).  I will come into possession of or acquire 

valuable information / technical know - how and proprietary information in the area relating to the 

business of the Company. (Hereinafter referred to as “Confidential Information”).

For the purpose of this Undertaking, the term Confidential Information shall mean and include all 

Business Plans, proprietary, secret information, technical data or know-how, formulae designs, 

photographs, drawings specification, software programs and samples and / or any other material bearing 

or incorporating any such information which is disclosed, which information, data or know - how is 

marked or stipulated as being ‘Proprietary’, ‘Confidential’, ‘Strictly Private’ or otherwise, using words or 

similar significance.  Such disclosure may be made either directly or indirectly, in writing, orally or by 

drawings, plans or inspection of products, materials parts or equipment.

Intellectual Property means

1) All inventions [whether patentable or not and whether or not reduced to practice] allimprovement 

thereto, and all patents, patent applications, and patent disclosures, together with all renewals, 

continuations, continuations - in - part, revisions, and extensions of the same.

2) All trademarks, service marks, trade dress, logos, names and corporate names, together with all 

translations, adaptations, derivations and combinations of the same and includes goodwill associated 

therewith and applications, registrations and renewals in connection therewith.

3) All copyrightable works, copyrights and applications, registrations and renewals in connection 

herewith.
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4) All mask works and applications, registrations and renewals in connection with the same.

5) All trade secrets and confidential business information, including ideas, research and development, 

know-  how, formulas, compositions, manufacturing and production processes and techniques, technical 

data, design, drawings, specifications, customer and supplier lists, pricing and cost information and 

business and marketing plans and proposals.

6) All computer software, including data and related documentation.

NOW THEREFORE THIS UNDERTAKING WITNESSETH AS FOLLOWS:

1) I recognize, the importance of maintaining absolutely secret the information and undertake to use such 

information wholly and exclusively for the benefit of RNLIC.  I shall not disclose the same to any person 

whether as an employee of the Company or not, except under general authority in the usual course of 

business of the Company or if so ordered by a court of law with competent jurisdiction and with prior 

written approval of RNLIC.

2) I recognise and undertake RNLIC has full and absolute title over all information made available or 

provided to me during the course of my employment with the Company, and I shall make no claim of any 

interest therein.

3) On cessation of employment with RNLIC for whatever reason, I shall return all information, notes, MIS 

reports, drawings, documents, storage devices, head set and other property of RNLIC, covering / relating 

to the information of RNLIC received / obtained by me during the course of my employment.  I also 

undertake not to retain any copies of the above.

4) I further undertake, that, I shall not either during my service with RNLIC and for a period of two years 

after cessation or termination of my employment for whatever reason, divulge the information to any 

other party in any capacity whatsoever without obtaining the prior consent of RNLIC, which consent I 

understand the Company has absolute discretion and may decline to give without assigning any reasons 

and which decision of RNLIC shall not call in question.
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5) I further undertake, that, during my service with RNLIC shall not, either in the territory of India, or 

elsewhere in the world, directly or indirectly except after obtaining the prior written consent of RNLIC 

cause any employee of RNLIC to terminate his employment / relationship with RNLIC for the purposes of 

entering into any employment or other relationship with me or any business, firm or entity with which I 

am affiliated.

6) I also undertake that I shall promptly and fully disclose and assign to the Company all intellectual 

property rights including patents, design, copyright “know-how” and trademarks pertaining to inventions, 

new methods, discoveries and improvements, suggested by me, arising out of or in any way connected 

with my employment with the Company.

7) I also abide by the local rules and regulations of the entity I am working as applicable and amended 

from time to time.

8) I also agree that in the event of breach of these undertakings by me including without limitation the 

actual or threatened disclosure of the information, RNLIC will suffer irreparable injury.  Accordingly, I 

agree that RNLIC shall be entitled to specific performance of my obligations in terms of the above 

undertaking, as  well as such further injunctive relief as may be granted by a court of  competent 

jurisdiction without prejudice  to any other relief’s, monetary or otherwise as it may be entitled to under 

law.

9) I acknowledge that no forbearance or tolerance on the party of RNLIC of any Breach of this bond by me 

shall constitute waiver of the requirements of this Agreement by RNLIC.  I acknowledge that RNLIC shall 

continue to be entitled to enforce the terms of this Agreement nevertheless.

10) I acknowledge that this Agreement shall be governed and construed in accordance with the respective 

law of   the Country where the undertaking signed by me and the place of breach is not relevant in this 

matter.

11) I agree that all disputes arising out of this undertaking shall be subject to resolution by binding 
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arbitration in accordance with the Arbitration rules in the respective country and any amendments 

thereof in force and all disputes are subject to the jurisdiction of competent courts in the place where the 

registered office of the entity I am working is situated.

12) This Agreement constitutes the entire agreement between the parties on the subject and can be 

amended by RNLIC from time to time at the sole discretion of RNLIC.

13) I acknowledge that I was provided with an unsigned copy of this agreement in advance of signing the 

agreement and was given ample opportunity to read and seek whatever counsel related to the 

agreement, I may desire to understand the terms and conditions 

I hereby, confirm, having read and understood the terms and conditions as specified in the letter and 

convey my acceptance of the same.

Name

Signature

Date

RNLIC Representative:

Name

Title

Signature

SHUBHRA  HALDER
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Annexure - 2

NON - COMPETE AGREEMENT

1) The employee shall, during the period of assignment, work exclusively for the business of RNLIC.

2) All work performed in the course of assignment with RNLIC is exclusively for the benefit of RNLIC 

and the product of such work shall be “works-made-for-hire.”  RNLIC shall own all rights to such 

works and may make any use or non-use of such works without further payment or obligation to the 

EMPLOYEE.

3) The remuneration agreed upon between Employee and RNLIC is the sole payment for all services 

provided by the Employee.  The Employee is not entitled to the payment of royalties or other forms 

of compensation for the works performed / developed in the course of assignment.

4) The Employee acknowledges that he / she has been furnished or may be furnished or may 

otherwise have received or have had access to or will receive or have access to information that 

includes but not limited to RNLIC’ past, present, or future products, software, research, 

development, inventions, computer processes, techniques, designs, programs and codes, or other 

technical information and data names, addresses of Clients (including any of the affiliates, related 

entities, successors, or assigns of such Client or customer) and suppliers of forms, arrangements 

with such suppliers and Clients; buying habits or practices of any of RNLIC’ Clients ; RNLIC’  

marketing methods, programs and related data, or other written records used in RNLIC’ business; 

compensation paid to other Employees and independent contractors and other terms of their 

employment or contractual relationships; or any other confidential information of, about, or 

concerning the business of  RNLIC, its manner of operations, or other data of any kind, nature of 

description (the “Proprietary Information”).  The Employee agrees to preserve and protect the 

confidentiality of the Proprietary Information and all physical forms thereof, whether disclosed to 

the Employee before this Agreement is signed or afterward.  In addition, the Employee shall not, 

during the employment and any time after the termination of employment, disclose or disseminate 

the Proprietary Information to any third party and shall not use the Proprietary Information for his / 

her own benefit or for the benefit of any third party without prior written approval of your Manager.  

In the event of a breach or threatened breach by the Employee of these provisions, RNLIC shall, in 
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Name Signature Date

addition to other remedies, be entitled to an injection in restraining the Employee from disclosing, 

in whole or in part, any such information or advertising concepts, or from rendering any services to 

any person, firm, or corporation to whom such information may be disclosed or is threatened to 

being disclosed.  The foregoing obligations shall not apply to any information, which is publicly 

known.  Within three days after RNLIC’ request, the Employee shall return to RNLIC all copies of 

Proprietary Information in tangible form.

5) In the event of any termination for any reason whatsoever, the Employee shall not for a period of 

one year from the date of such termination, directly or indirectly, provide service to any Client 

where Employee previously provided services to the Client on behalf of RNLIC or was introduced 

through RNLIC.  For the purposes of this paragraph, “introduced through RNLIC” means where a 

Client, Employee, Contractor, and other individual came to the attention of the Employee in any 

manner through RNLIC.

6) The employee acknowledges that RNLIC has spent considerable amount of resources in 

developing the relationship with the Client and an attempt by the Employee which results in a 

breach of the foregoing clause, will result in direct and foreseeable loss of business and damages to 

RNLIC. 

In the event of breach of the aforesaid paragraph, Employee shall be liable to pay RNLIC, as 

liquidated damages, an amount equal to 100% (One hundred percent) of the Employee’s annual 

compensation payable by the client. The right of such relief as mentioned in this paragraph shall be 

addition to and not in lieu of any other rights and remedies available to RNLIC at law or in equity.

7) If any of the provisions of this Agreement is declared invalid or unenforceable, the same shall not 

affect the remainder of the Agreement or rights or remedies, which shall be given full effect 

SHUBHRA  HALDER

A Reliance Capital Company

 Reliance Nippon Life Insurance Company Limited(formerly known as Reliance Life Insurance Company Limited).

HR/Joining Kit/Sales/Ver 1.4/1st 
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RNLIC Representative:

Name Title Signature

ANNEXURE - 3

Sub: Mandatory Pre-Employment activities to be completed before Date of Joining. 

 

In order to ensure, you enjoy a seamless joining-experience on your stipulated date of joining, you are required 

to successfully complete the three important mandatory pre-employment activities, which are as follows:

Pre-Employment Activities:

01. Training on RNLIC Edge application - You are expected to successfully complete 3 training modules as assigned 

to you on RNLIC Edge application before your date of joining.

02. e-Joint Field Work (e-JFW) - You are expected to complete 2 e-JFW activity with your Branch Manager before 

your date of joining.

03.Prospecting - Applicable for all channels except for Agency channel - You are expected to complete prospecting  

(please refer to the below table for minimum prospecting required Channel wise) in Super Express system of 

RNLIC before your date of joining.

Channel Minimum Prospecting

Agency

DM,Banca,TPD

F2F

Not required to fulfil this condition

5 Prospects

30 Prospects

A Reliance Capital Company

 Reliance Nippon Life Insurance Company Limited(formerly known as Reliance Life Insurance Company Limited).

HR/Joining Kit/Sales/Ver 1.4/1st 
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I hereby agree and ensure completion of the above three pre-conditions, failing which I am aware that this   

"Offer cum Appointment" letter will become null& void.

Employee Signature

Name of the employee.

Your joining with RNLIC will be confirmed only subject to successful completion of all the above mandatory 

pre-employment activities. 

We would highly recommend you to, contact your Branch Manager today to discuss how he/she can help you in 

the best possible manner, in successfully completing the above required mandatory activities.

Congratulations and wishing you a successful career with RNLIC parivar.

Thanks and Regards,

HR Department

Reliance Nippon Life Insurance Co. Ltd.

A Reliance Capital Company

 Reliance Nippon Life Insurance Company Limited(formerly known as Reliance Life Insurance Company Limited).

HR/Joining Kit/Sales/Ver 1.4/1st 
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SALARY ALLOCATION PLAN

Name:  Mr./Ms

Location

Designation

Department

Date of Joining

CTC Offered

SHUBHRA  HALDER

WB - Canning Br

Exe Agency Recruitment & Development Mgr

Agency

July 29, 2022

Rs. 300000/-

Annual (Rs)Monthly (Rs)Details of CTC :

Basic

HRA

Executive allowance

Adv. Bonus

Gross Salary 

Less Statutory Contribution

Employer Contribution to Provident Fund (12% 

of Basic Salary)

 7,500.00  90,000.00

 3,750.00  45,000.00

 0.00  0.00

 625.00  7,500.00

 23,739.00  284,868.00

 900.00  10,800.00

Annexure A

Field Activity allowance  11,864.00  142,368.00

A Reliance Capital Company

 Reliance Nippon Life Insurance Company Limited(formerly known as Reliance Life Insurance Company Limited).

HR/Joining Kit/Sales/Ver 1.4/1st 
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Signature:

Gratuity Provision @4.81% on basic

Employer Contribution to ESIC

Total CTC PM

 4,332.00 361.00

 300,000.00 25,000.00

 0.00  0.00

A Reliance Capital Company

 Reliance Nippon Life Insurance Company Limited(formerly known as Reliance Life Insurance Company Limited).

HR/Joining Kit/Sales/Ver 1.4/1st 
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19-May-2022
 
Dear Sudipta Ghosh,
B.Sc (Hons), Computer Science
Ramakrishna Mission Vivekananda Centenary College, Kolkata
 
Candidate ID – 21312374
 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee.
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Sudipta Ghosh Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6 Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.
 
As an associate you are also entitled to the following additional benefits:
 
• Floating Medical Insurance Coverage
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Sudipta Ghosh, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

directions of the Company 
• Violation of non-disparagement obligations
• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited       Sudipta Ghosh
 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:
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19-May-2022
 
Dear Debarpan Goswami,
B.Sc, Computer Science
Ramakrishna Mission Vivekananda Centenary College, Kolkata
 
Candidate ID – 21312379
 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee.
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Debarpan Goswami Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6 Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.
 
As an associate you are also entitled to the following additional benefits:
 
• Floating Medical Insurance Coverage
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Debarpan Goswami, 22, residing at ____________________________________ (hereinafter referred to
as "you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof,
be deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written



Regd Office: 115/535, Old Mahabalipuram Road, Okkiam Thoraipakkam, Chennai - 600 097

permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 
• Violation of non-disparagement obligations
• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited       Debarpan Goswami
 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:



cognizant 

19-May-2022 

Dear Imon Kalyan Saha, 
B.Sc, Computer Science 
Ramakrishna Mission Vivekananda Centenary College, Kolkata 

Candidate ID -21327827 

Thank you for exploring career opportunities with Cognizant Technology Solutions India Private 
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to 
make you an offer of employment. This offer is based on your profile and performance in the selecion 

process. 

You have been selected for the position of Programmer Trainee. 

During your probation period of 12 months, which includes your training program, you will be entitled to an 
Annual Total Remuneration (ATR) of INR 252,000/- This includes an annual target incentive of INR 12,000 
l- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life 
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance. 
The other details about your compensation are detailed in Compensation and Benefits. Your 

compensation is highly cofidential and if the need arises, you may discuss it only with your Manager. 

On successful completion of the probation period, clearing the required training assessments and subject 
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR 
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution 
of INR 19,5001- towards benefits such as Medical, Accident and Life Insurance, as applicable. 

Your appointment will be governed by the terms and conditions of employment as presented in 
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue 
and those that may change from time to time. 

This offer of employment is subject to your fuifillment of other pre-requirements as detailed in this letter and 
other communications shared with you. 

Please note 

1. This appointment is subject to satisfactory professional reference checks and you securing a mininum 
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation. 

This offer from Cognizant is valid for only 15 days and hence you are expected to accept or deline the 
offer through the company's online portal within this time-period. In case we do not receive any response 
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any 
extension to the offer validity will be at the sole discretion of Cognizant 

2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your 
right to work in India and other such documents as Cognizant may request. 

3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill 

Development (CSD) program (!f offered to you) as detailed below: 

At Cognizant, we invest in skill and capability development of our campus selects even before they join us. 
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs 
focuses primarily on technical skills development. You could enroll in either of these as per your college 
processes while in the final semester and continue with skill building until you join Cognizant. This forms a 
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized 
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based on the successful completion of same. In event of non-completion of the Internship or Continuous 

, SkI Development program, Cognizant may at its sole dlscretion revoke this offer of employment. 

3.1 Cognizant Internship (f offered to you) 

Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and 

capablity development program will form a critical part of your employment with Cognizant. 

3.2 Continuous Skill Development (CSD) Program (f offered to you): 

a) CSD program is offered through a platform based engagement model combined with integrated skill 

assessment and cetifications as the CSD program completion criteria. Upon meeting the completion 

criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards 

post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the 

program. 

b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement. 

Any such misconduct would lead to appropriate disciplinary action including the revocation of this 

employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to 

information and material of Cognizant during the period and could modify or amend the Cognizant 

Internship and CSD program terms and conditions from time to time. 

4. Training- Post Joining Cognizant: 

Upon successful completion of Internship program (If offered to you), one of the below options would be 

followed based on business demands. 

a) You could be onboarded directly to business without any additional training. 

b) You could be deployed into a formal training based on business specific skill track and it can be used as 

basis towards your allocation to projects/roles. 

c) You could be onboarded directly to business and be given on-the- job training, specific to their project or 

business needs. 

We look forward to you joining us. Should you have any further questions or clarifications, please log into 

https://campus2Cognizant.cognizant.com 

Yours sincerely. 
For Cognizant Technology Solutions India Pvt. Ltd. 

Maya Sreekumar 
Vice President - Human Resources 

I have read the offer, understood and accept the above mentioned terms and conditions. 

Signature:mon kalyan Saha 
Date: 18/0 /202 2 
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Compensation and Benefits 

Name: Imon Saha Designation: Programmer Trainee 

SI. No. Description Monthly Yearly 

1 Basic 6500 78,000 

2 HRA 2600 31,200 

Company's contribution of PF # 1476 17,712 3 

4 Advance Statutory Bonus*** 2000 24,000 

Special Allowance 5330 63,960 

Company's Contribution of ESI@ 3.25% of Monthly Gross 
minus statutory exclusions 

469 5,628 

220,500 Annual Gross Compensation 

12,000 Incentive Indication (per annum)"* 

232,500 Annual Total Compensation 

Company's contribution towards benefits (Medical, Accident 

and Life Insurance) 
19,500 

Annual Total Remuneration 252,000 

Note: The Insurance amount may vary subject to market conditions from time to time. 

As an associate you are also entitled to the following additional benefits: 

Floating Medical Insurance Coverage 
Round the Clock Group Personal Accident Insurance coverage 

Group Term Life Insurance 

Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010 

Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per 

Payment of Gratuity Act 

Leave & Vacation: 

From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility 

in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from 

your Manager 

No. of leave days Category of Leave 

Earned Leave 

SI No 

12 
6 

Sick Leave 

Casual Leave 

From date of joining, women associates will be entitled to maternity leave based on eligibility as specified 

in the Maternity Benefit Act 
In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity 

leave by adhering to the conditions as specified in the Cognizant India Leave policy 
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Provident Fund Wages: 

For the purpose of computing PF Wages to Provident Fund, Pension Fund &EDLI Scheme, PF Wages 
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus"& 
"House Rent Allowance" will be considered. This does not include payments made through "Special 
Payout". 
Detemination of PF Wages for the purpose of contribution: PF contribution shall be payable on the 
eamed PF wages or PF wages as per this letter, whichever is lesser 

Employees State Insurance: 

Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI 
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter. 
Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular 
month which includes any recuring (or) adhoc special payouts during the month. 
ESI shall be continued til end of the contribution period (Apr to Sep & Oct to Mar), if the Associate 
contributes even for one month in the said contribution period. 

Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately 
empowered to apportion components of your salary in a manner that suits you the best. This plan wil 
enable you to 
1. Choose from a bouquet of allowance or benefits 
2. Redefine your salary structure within prescribed guidelines 
3. Optimize your earnings 

* Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary. subject to change, and based on individual and company 
performance. It is prorated to the duration spent with Cognizant India for the calendar year and will be paid 
to you only if you are active on Cognizant's payroll on the day of incentive payout. 

** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965. 

Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will 
result in a change in the Net take home salary and the Annual Gross Compensation wil remain the same. 
Cognizant has made this offer in good faith after expending significant time and resources in the hiring 
process. We hope you will join us, but appreciate your right to pursue another path. Your formal 
commitment to joining us forms the basis of further planning and client communication at Cognizant. f you 
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the 
right to not consider you for future career opportunities in the company. We look forward to welcoming you 
to Cognizant 
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Employment Agreement - Cognizant Technology Solutions India Private Limited 

This Employment Agreement ("Agreement") is made effective as of _ between: 

Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act, 
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai 
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall 
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and 

assigns) of the ONE PART; 

AND 
Balungh a 

(hereinafter referred to as Imon Kalyan Saha, 21, residing at bznuniya Muh, Blala port, 
you", "your or "yourself, which expression shall unless repugnant to the context or meaning thereof, be 

deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART. 

The Company and you are, wherever the context so requires, hereinafter collectively referred to as the 

"Parties" and individually as "Party". 

RECITAL: 

WHEREAS, you desire to be employed by the Company and the Company has made an employment offer 
("Employment Offer Letter) to you and in pursuance thereof desires to employ you on the terms and 

conditions set forth below. 

NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein, 
the Parties hereto mutually agree to the below mentioned terms and conditions governing your 

employment with Cognizant: 

1. Duties and Responsibilities 

a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and 

to the best of your skill, ability, experience and talent, perform any and all of the duties required of your 

position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures, 
rules and regulations, both written and oral, as are announced or implemented by the Company from time 

to time, and shall honour and comply with 
amended from time to time, in letter and spirit. 

b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or 

other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including 

termination of your employment. 
C. You shal, at all times, maintain satisfactory performance and upskill yourself in accordance with the 

business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take 

appropriate disciplinary action(s) including termination of your employment 

rules and statutory requirements under applicable law as 

2. Place of Employment 

You will be employed at any one of Cognizant's offices as per business requirement. The Company 

reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions 

or departments within the Company and/or other affiliated entities and assign such other duties as may be 

deemed fit in the interest of the Company. The Company also reserves the right to require you to work 

remotely from time to time as per business needs or government mandate. 

3. No Alternate Employment, No Conflict, Etc. 

During your employment with the Company, you shall not, without the Company's prior written consent, 

directly or indirectly employ or engage with any other person, business or entity, whether or not for any 

gain or profit, irrespective of whether it is during or outside your hOurs of work in the Company. 

Additionaly, you are not allowed to undertake any other gainful employment, engagement, business, 

assume any public office or private office, honorary or remunerative position, without prior written 
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permission of the Company. During your employment with the Company, you shall not directly or indirectly 

engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the 

Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's 

systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or 

violate any agreement or obligations that you have with them. 

4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or 

documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has 

any dealings), which information and/or documents are private, business sensitive, confidential and/or 

proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information 

as secret and must not, without prior and specific written permission from 

information, received from whatever source and however you may learn it, to any person or third party. 

b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your 
employment with the Company, besides the Company's entitlement to initiate legal action against you for 

such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of 

your employment with the Company. 
c. You shall not take copies of any Confidential Information for your own purposes without prior permission 

of the Company and forthwith upon termination of your employment with the Company, you shall return to 

the Company all such copies of Confidential Information including but not limited to documents, records 

and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to 

matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything 
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients. 

e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting 

potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or 

disparaging clients, associates, competitors, or suppliers or any third parties. 
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any 
other employees or directors, irespective of whether any such statements are likely to cause damage to 

any such entity or person. 
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements 

with any clients on whose project you are being assigned on behalf of the Company. 

Company, disclose any such 

5. Data Protection 

By signing below, 

a. you hereby provide your consent to Cognizant, its affliates and their clients for the holding and 
processing of your personal data for all purposes of the administration and management of your 
employment and/or the Company's business, 
b. you hereby provide your consent to your personal data including any sensitive personal data or 
information being collected and the same being transferred, stored and/or processed by Cognizant in India 
and any other countries where Cognizant, its affliates and their clients have offices, 
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service 
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators, 
background verification agencies and regulatory authorities, 
d. you have the right to amend, modify or alter your personal information. The Company will exercise all 
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is 
clarified that the obligation will not be applicable in case of legally required disclosures, and 
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose 
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as 

required under applicable law/requirements. 

6. Work Schedule 

a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any 
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The 
Company may require you to work for extended working hours/days including weekends, depending on the 
project requirements, business exigencies and/or for conscientious and complete performance of your 
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the 
applicable laws. Any changes made to the Company's working hours shall be notified to you. 
b. The Company may, at its discretion, vany the normal working hours or days for any employee or class of 
employees or for all the employees based on project requirements, Company policies and prevailing laws, 
as may be applicable from time to timelin consonance with any applicable laws for the time being in force 
Any changes to be made to the above work timings or days shall be made by the Company at its sole 
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discretion and notified to you in advance. 
C. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24 

hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per 
any Company policy and which will be notified to you in advance. 
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as 
updated from time to time and you shall ensure compliance to the processes and policies at all times. 

7. Background Check 

Your employment with Cognizant is conditional and subject to satisfactory background and reference 
check in line with the Company's policy. An independent agency may conduct internal and extemal 
background checks, for which you provide your consent. The Company's offer of employment and/or 
continued employment is subject to satisfactory background verification report. 

The Company shall be entitled to withdraw its employment offer if the background verification checks 
reveal unfavorable results at any time. Similarly, in case if your background verification repot is found to 
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to 
terminate your empioyment immediately. 

8. Compliance with Company Policies 

As a condition of employment with the Company and as part of your joining formalities, you are required to 

comply or execute the following Company agreement and attest your understanding and adherence to 
following Company policies: 

i. IP Assignment Agreement 
ii. The Code of Business Ethics 
i. Acceptable Use Policy and Social Media Policy 
iv. Dress Code Policy 

Additionally, you will also be govemed by other applicable Company rules, processes, procedures and 
policies as may be drafted, enforced, amended and/or altered from time to time and which are not 
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are 
available on the Company's intranet and you are expected to go through the same carefully as a condition 
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all 
changes made by the Company to such policies from time to time. If at any time during your employment 
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of 
the Company, the Company reserves the right to take disciplinary action against you, including termination 
your employment without notice period 

9. Non-Compete and Non-Solicit Restrictions 

During the term of your employment with Cognizant and until two (2) years after the termination of such 
employment, you will not directy or indirectly, either as an individual on your own account or as a partner, 
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or 
shareholder (or in a similar capacity or function). (a) solicit, attempt to solicit, contact or otherwise 
encourage any employee to leave the Company's employment, (b) solicit busines from competitor(s) or 
client s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or 
engaged with any client(s) of the Company with whom you have interacted or worked in a professional 
capacity representing the Company during the six (6) months preceding the date of termination of your 
employment. 

10. Representations and Warranties 

By signing below, 

a. you warrant that your employment with the Company does not and will not violate or otherwise conflict 
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the 

requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the 
Company under the terms of this Agreement; 
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract 
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or 
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contracted with you and that any previous employment contract and/or relationships have terminated 

and/or expired prior to the effective start date of your employment at the Company and you have all the 

requisite power and authority, and do not require the consent of any third party to be employed with the 

Company: C. you represent and warrant that you shall not bring into Company premises or systems (or use in any 

manner) any third-party documents (regardless of media) or materials (including but not limited to 

proprietary information or trade secrets), or any such documents or materials of your previous employer, 

without written permissions/approvals from such previous employer or third parties, and 
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or 

agreement that binds the Company or creates any obligation (financial or olherwise) upon the Company 

11. Indemnity 

You agree to indemnify and hold hamless the Company and its afliates from and against any and all 
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or 
property, suffered or sustained by Company and its alfliates which is atrbutable to you, resulting from any 
of your act or omission irespective of whether it constitutes a breach of the terms of your employment or 

negligent performance of your duties as expected from you while in employment of the Company. 

12. Business Engagement, Learning and Development and Project Deployment 

In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company 
has several policies and processes relating to deployment of employees to projects, Career Architecture 
program, performance evaluation, learning and developmenttrainings and avenues of up-skiling. As a 
condition of your employment with the Company, you are responsible for upskiling yourself to make 
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and 
career development with the goal of providing world-class services to our clients. Therefore, you shall 
adhere to and meet the obligations under all such policies and processes, including the Associate 
Deployment Pool Policy and those that may be changed by the Company from time to time. 

13. Unauthorized Absence 

If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without 
the prior written consent from your approving authority, it will be construed that you have voluntarily 
abandoned your employment with the Company. The Company shall be entitled to take appropriate 
disciplinary action(s) against you as per the Company's Job Abandonment Policy. 

14. Retirement 

You will automatically retire from employment with the Company on the last day of the month in which you 
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change 
the retirement age at its sole discretion. 

15. Termination of Employment 

a. The Company may terminate your employment at any time with or without assigning any reasons by 
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance 
notice period. You may resign or terminate your employment with the Company by providing 90 days' 
advance notice to the Company. When you serve notice to resign from the employment of the Company, 
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust 
the vacation accumulated t wards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion, 
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in 
writing (without any notice period or salary in lieu of any notice period) in the event of your 
Misconduct, as provided in Misconduct and Disciplinary Action Policy 
Non-adherence to Associate Deployment Pool Policy 
Violation of Social Media Policy or Conflict of Interest Policy 
Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company' 
s asset/property or reputation 
Insubordination or failure to comply with the directions given to you by persons so authorized 

Insolvency or conviction for any offence involving moral turpitude 
Breach of any terms or conditions of the Agreement andlor Company's policies or other documents or 
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directions of the Company 
Violation of non-disparagement obligations 
Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its 
client. 

16. Deputation, Assignment and Transfer 

The Company may second, depute or assign you to work with any of its affiliates or transfer your services 
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your 

employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation 
Intemational Employment Agreement(s) of the specific country, based on the policies of the Company. 

17. Survival 

Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all 
survive the termination of your employment (for any reason) and shall continue to apply to you even after 
cessation of your employment with the Company. 

18. Dispute Resolution and Governing law 

The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy 
(Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the 
eXIstence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your 

employment with the Company shall be governed and interpreted in accordance to the laws of India and 
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the 

aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but 
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of 
this Agreement. 

19. General 

This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer 
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to 
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver 
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to 
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be 
affected. You shall not make any announcement concerning Company, its affiliates and their employees, 
contractors or clients without Company's prior written consent and you shal not use or disclose the name, 
trademark, domain name, service mark, logo or any other intellectual property of Company and its affliates 
and their employees, contractors or clients. 

This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and 
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject 
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations, 
representations, and proposals relating to the subject matter hereof. 

You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves 
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or 

business exigencies. 

IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year 

first above written. 

Cognizant Technology Solutions India Private Limited Imon Kalyan Saha 

Sign: 
Name: 

Sign non Valjan Soha 
Date 18108i 2022 
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19-May-2022
 
Dear Arijit Majumder,
B.Sc (Hons), Mathematics
Ramakrishna Mission Vivekananda Centenary College, Kolkata
 
Candidate ID – 21312504
 
Thank you for exploring career opportunities with Cognizant Technology Solutions India Private
Limited ("Cognizant").You have successfully cleared our initial selection process and we are pleased to
make you an offer of employment. This offer is based on your profile and performance in the selection
process.
 
You have been selected for the position of Programmer Trainee.
 
During your probation period of 12 months, which includes your training program, you will be entitled to an
Annual Total Remuneration (ATR) of INR 252,000/-. This includes an annual target incentive of INR 12,000
/- as well as Cognizant's contribution of INR 19,500/- towards benefits such as Medical, Accident and Life
Insurance. The incentive amount may vary, depending on Cognizant's performance and your performance.
The other details about your compensation are detailed in Compensation and Benefits. Your
compensation is highly confidential and if the need arises, you may discuss it only with your Manager.
 
On successful completion of the probation period, clearing the required training assessments and subject
to you being part of a delivery project, your Annual Total Remuneration (ATR) would stand revised to INR
Rs.284,111/-. This includes an annual target incentive of INR 12,000/- as well as Cognizant's contribution
of INR 19,500/- towards benefits such as Medical, Accident and Life Insurance, as applicable.
    
Your appointment will be governed by the terms and conditions of employment as presented in
Employment Agreement. You will also be governed by the other rules, regulations and practices in vogue
and those that may change from time to time.
 
This offer of employment is subject to your fulfillment of other pre-requirements as detailed in this letter and
other communications shared with you.
 
Please note:
 
1. This appointment is subject to satisfactory professional reference checks and you securing a minimum
of 60% aggregate (all subjects taken into consideration) with no standing arrears in your Graduation/Post-
Graduation.
 
This offer from Cognizant is valid for only 15 days and hence you are expected to accept or decline the
offer through the company's online portal within this time-period. In case we do not receive any response
from you within this time-period, this Offer shall stand withdrawn and will be considered as void. Any
extension to the offer validity will be at the sole discretion of Cognizant
 
2. Prior to commencing employment with Cognizant you must provide Cognizant with evidence of your
right to work in India and other such documents as Cognizant may request.
 
3. Prior to joining Cognizant, you must successfully complete the prescribed Internship or Continuous Skill
Development (CSD) program (If offered to you) as detailed below:
 
At Cognizant, we invest in skill and capability development of our campus selects even before they join us.
This is through Cognizant Internship and Continuous Skill Development (CSD) program. These programs
focuses primarily on technical skills development. You could enroll in either of these as per your college
processes while in the final semester and continue with skill building until you join Cognizant. This forms a
critical part of your employment with Cognizant. Your onboarding with Cognizant would be prioritized
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based on the successful completion of same. In event of non-completion of the Internship or Continuous
Skill Development program, Cognizant may at its sole discretion revoke this offer of employment.
 
3.1 Cognizant Internship (If offered to you):
 
Successful completion of Cognizant Internship (if offered to you), which is a pre-requisite skill and
capability development program will form a critical part of your employment with Cognizant.
 
3.2 Continuous Skill Development (CSD) Program (If offered to you):
 
a) CSD program is offered through a platform based engagement model combined with integrated skill
assessment and certifications as the CSD program completion criteria. Upon meeting the completion
criteria of the CSD program, enrolled candidates would be eligible for a one-time Cognizant CSD rewards
post joining Cognizant. The Cognizant CSD reward details would be provided after your enrollment into the
program.
 
b) There would be zero tolerance to malpractices and misconduct during Internship and CSD engagement.
Any such misconduct would lead to appropriate disciplinary action including the revocation of this
employment offer. Cognizant reserves clauses regarding IT infrastructure, if applicable and access to
information and material of Cognizant during the period and could modify or amend the Cognizant
Internship and CSD program terms and conditions from time to time.
 
4. Training - Post Joining Cognizant:
  
Upon successful completion of Internship program (If offered to you), one of the below options would be
followed based on business demands.
   
a) You could be onboarded directly to business without any additional training.
b) You could be deployed into a formal training based on business specific skill track and it can be used as
basis towards your allocation to projects/roles.
c) You could be onboarded directly to business and be given on-the- job training, specific to their project or
business needs.
 
We look forward to you joining us. Should you have any further questions or clarifications, please log into
https://campus2Cognizant.cognizant.com
 
Yours sincerely,
For Cognizant Technology Solutions India Pvt. Ltd.

Maya Sreekumar
Vice President – Human Resources
 
I have read the offer, understood and accept the above mentioned terms and conditions.
 
Signature:                                                                            Date:

https://campus2Cognizant.cognizant.com
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                                                 Compensation and Benefits

Name: Arijit Majumder Designation: Programmer Trainee

Sl. No. Description Monthly Yearly

1 Basic 6500 78,000

2 HRA* 2600 31,200

3 Company's contribution of PF # 1476 17,712

4 Advance Statutory Bonus*** 2000 24,000

5 Special Allowance* 5330 63,960

6 Company's Contribution of ESI @ 3.25% of Monthly Gross 
minus statutory exclusions

469 5,628

Annual Gross Compensation 220,500

Incentive Indication (per annum)** 12,000

Annual Total Compensation 232,500

Company's contribution towards benefits (Medical, Accident
and Life Insurance) 19,500

Annual Total Remuneration 252,000

 
Note: The Insurance amount may vary subject to market conditions from time to time.
 
As an associate you are also entitled to the following additional benefits:
 
• Floating Medical Insurance Coverage
• Round the Clock Group Personal Accident Insurance coverage
• Group Term Life Insurance
• Employees' Compensation Insurance benefit as per the Employees' Compensation Act, 2010
• Gratuity, on separation after 4 years and 240 calendar days of continuous service, payable as per
Payment of Gratuity Act
  
Leave & Vacation:
 
• From the Date of your Joining, you will be entitled with the below mentioned leaves as per your eligibility
in line with the statutory requirements. You shall be entitled to avail the leaves only with prior approval from
your Manager
  

SI No Category of Leave No. of leave days

1 Earned Leave 18

2 Sick Leave 12

3 Casual Leave 6

  
• From date of joining, women associates will be entitled to maternity leave based on eligibility as specified
in the Maternity Benefit Act
• In addition to the above, as per Cognizant policy, you are eligible for child adoption leave and paternity
leave by adhering to the conditions as specified in the Cognizant India Leave policy
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Provident Fund Wages:
  
• For the purpose of computing PF Wages to Provident Fund, Pension Fund & EDLI Scheme, PF Wages
shall be Monthly Gross Salary as per Annexure A of this letter excluding "Advance Statutory Bonus" &
"House Rent Allowance" will be considered. This does not include payments made through "Special
Payout". 
• Determination of PF Wages for the purpose of contribution: PF contribution shall be payable on the
earned PF wages or PF wages as per this letter, whichever is lesser
 
Employees State Insurance:
 
• Eligibility to ESI shall be decided by deducting the Advanced Statutory Bonus, Employer PF & ESI
contribution from the monthly Gross Compensation (AGC/12) as per Annexure A of this letter.
• Monthly ESI contribution will be computed on total remuneration paid to an Associate in a particular
month which includes any recurring (or) adhoc special payouts during the month.
• ESI shall be continued till end of the contribution period (Apr to Sep & Oct to Mar), if the Associate
contributes even for one month in the said contribution period.
 
* Flexible Benefit Plan: Your compensation has been structured to ensure that you are adequately
empowered to apportion components of your salary in a manner that suits you the best. This plan will
enable you to
1. Choose from a bouquet of allowance or benefits
2. Redefine your salary structure within prescribed guidelines
3. Optimize your earnings
 
** Incentive Indication: Incentive amount may be higher, lower, or nil as per the terms described herein. 
The incentive program is discretionary, subject to change, and based on individual and company
performance.  It is prorated to the duration spent with Cognizant India for the calendar year and will be paid
to you only if you are active on Cognizant's payroll on the day of incentive payout.
 
*** Advance Statutory Bonus is in line with the provisions of Payment of Bonus Act, 1965.
 
Note: Any statutory revision of Provident Fund/ESI Contribution or any other similar statutory benefits will
result in a change in the Net take home salary and the Annual Gross Compensation will remain the same.
Cognizant has made this offer in good faith after expending significant time and resources in the hiring
process. We hope you will join us, but appreciate your right to pursue another path. Your formal
commitment to joining us forms the basis of further planning and client communication at Cognizant. If you
renege on the commitment and decide not to join us after signing the offer letter, Cognizant reserves the
right to not consider you for future career opportunities in the company. We look forward to welcoming you
to Cognizant.
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Employment Agreement – Cognizant Technology Solutions India Private Limited
 
 
This Employment Agreement ("Agreement") is made effective as of ______________________between:
 
Cognizant Technology Solutions India Private Limited, a company incorporated under the Companies Act,
1956 with its registered office at 5/535, Okkiam Thoraipakkam, Old Mahabalipuram Road, Chennai -
600096, Tamil Nadu, India; (hereinafter referred to as "Company" or "Cognizant" which expression shall
unless repugnant to the context or meaning thereof, be deemed to mean and include its successors and
assigns) of the ONE PART;
 
AND
 
Arijit Majumder, 21, residing at ____________________________________ (hereinafter referred to as "
you", "your" or "yourself", which expression shall unless repugnant to the context or meaning thereof, be
deemed to mean and include his/her heirs, executors and administrators) of the OTHER PART.
 
The Company and you are, wherever the context so requires, hereinafter collectively referred to as the
"Parties" and individually as "Party".
 
RECITAL:
 
WHEREAS, you desire to be employed by the Company and the Company has made an employment offer
("Employment Offer Letter") to you and in pursuance thereof desires to employ you on the terms and
conditions set forth below.
 
NOW, THEREFORE, in consideration of the mutual promises, covenants and conditions set forth herein,
the Parties hereto mutually agree to the below mentioned terms and conditions governing your
employment with Cognizant:
 
1. Duties and Responsibilities
 
a. You agree that at all times during your employment with Cognizant, you will faithfully, industriously, and
to the best of your skill, ability, experience and talent, perform any and all of the duties required of your
position. In carrying out these duties and responsibilities, you shall comply with all policies, procedures,
rules and regulations, both written and oral, as are announced or implemented by the Company from time
to time, and shall honour and comply with all rules and statutory requirements under applicable law as
amended from time to time, in letter and spirit.
b. Your unprofessional behavior or misconduct in violation of Cognizant's Code of Business Ethics and/or
other organizational policies shall entitle the Company to take appropriate disciplinary action(s) including
termination of your employment.
c. You shall, at all times, maintain satisfactory performance and upskill yourself in accordance with the
business requirements of the Company. Unsatisfactory or poor performance shall entitle Company to take
appropriate disciplinary action(s) including termination of your employment.
 
2. Place of Employment
 
You will be employed at any one of Cognizant's offices as per business requirement. The Company
reserves the right to transfer you on a temporary or permanent basis to the other office locations, functions
or departments within the Company and/or other affiliated entities and assign such other duties as may be
deemed fit in the interest of the Company. The Company also reserves the right to require you to work
remotely from time to time as per business needs or government mandate.
 
3. No Alternate Employment, No Conflict, Etc.
 
During your employment with the Company, you shall not, without the Company's prior written consent,
directly or indirectly employ or engage with any other person, business or entity, whether or not for any
gain or profit, irrespective of whether it is during or outside your hours of work in the Company.
Additionally, you are not allowed to undertake any other gainful employment, engagement, business,
assume any public office or private office, honorary or remunerative position, without prior written
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permission of the Company. During your employment with the Company, you shall not directly or indirectly
engage in any conduct in conflict with or averse to the best interests of the Company, as determined by the
Company at its sole discretion. In addition, you shall not disclose, divulge or bring on to Cognizant's
systems or offices, your prior employer's and/or their clients' proprietary or confidential information, or
violate any agreement or obligations that you have with them. 
4. Confidentiality 
a. During the course of your employment with the Company, you shall have access to information and/or
documents of the Company, its affiliates, its clients or certain third parties' (with which the Company has
any dealings), which information and/or documents are private, business sensitive, confidential and/or
proprietary (together, the "Confidential Information"). You are obliged to keep the Confidential Information
as secret and must not, without prior and specific written permission from the Company, disclose any such
information, received from whatever source and however you may learn it, to any person or third party.
b. Any breach of your confidentiality obligations as specified above may be a cause for termination of your
employment with the Company, besides the Company's entitlement to initiate legal action against you for
such breach. The obligations imposed upon you under this clause 5 will survive even after cessation of
your employment with the Company.
c. You shall not take copies of any Confidential Information for your own purposes without prior permission
of the Company and forthwith upon termination of your employment with the Company, you shall return to
the Company all such copies of Confidential Information including but not limited to documents, records
and accounts in any form (including electronic, mechanical, photographic & optical recording) relating to
matters concerning the business or dealings or affairs of the Company. 
d. You shall not, during your employment with the Company and at all times thereafter, do or say anything
that may cause direct or indirect damage to the business of the Company, its affiliates or their clients.
e. You shall be governed by Cognizant's Social Media Policy and shall, at all times, refrain from posting
potentially malicious, libelous, obscene, political, anti-social, abusive, and threatening messages or
disparaging clients, associates, competitors, or suppliers or any third parties.
f. You will not make any false, defamatory or disparaging statements about Cognizant, its clients, or any
other employees or directors, irrespective of whether any such statements are likely to cause damage to
any such entity or person.
g. The Company reserves the right to require you to sign confidentiality and non-disclosure agreements
with any clients on whose project you are being assigned on behalf of the Company.
 
5. Data Protection
 
By signing below,
 
a. you hereby provide your consent to Cognizant, its affiliates and their clients for the holding and
processing of your personal data for all purposes of the administration and management of your
employment and/or the Company's business,
b. you hereby provide your consent to your personal data including any sensitive personal data or
information being collected and the same being transferred, stored and/or processed by Cognizant in India
and any other countries where Cognizant, its affiliates and their clients have offices,
c. you agree that Cognizant and its affiliates may make such data available to its advisors, service
providers, other agencies such as pension providers, medical, insurance providers, payroll administrators,
background verification agencies and regulatory authorities,
d. you have the right to amend, modify or alter your personal information. The Company will exercise all
reasonable diligence for safeguarding your personal information, as has been disclosed by you. It is
clarified that the obligation will not be applicable in case of legally required disclosures, and
e. you acknowledge and agree that Company may, in the course of its business, be required to disclose
personal data relating to you, after the end of your employment to any group/statutory bodies/authorities as
required under applicable law/requirements.
 
6. Work Schedule
 
a. The Company's normal working hours shall typically comprise of nine (9) hours per day, exclusive of any
applicable break, subject to the limit of daily working hours, as prescribed by the applicable laws. The
Company may require you to work for extended working hours/days including weekends, depending on the
project requirements, business exigencies and/or for conscientious and complete performance of your
duties and responsibilities towards the Company, subject to the limit of working hours as prescribed by the
applicable laws. Any changes made to the Company's working hours shall be notified to you.
b. The Company may, at its discretion, vary the normal working hours or days for any employee or class of
employees or for all the employees based on project requirements, Company policies and prevailing laws,
as may be applicable from time to time/in consonance with any applicable laws for the time being in force.
Any changes to be made to the above work timings or days shall be made by the Company at its sole
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discretion and notified to you in advance.
c. The Company may also require you to work on a shift basis. The shifts may be scheduled across 24
hours a day, 7 days a week and 365 days a year. The shift timings may change from time to time as per
any Company policy and which will be notified to you in advance.
d. Your office timings shall be monitored by the Company through appropriate systems & processes, as
updated from time to time and you shall ensure compliance to the processes and policies at all times.
 
7. Background Check
 
Your employment with Cognizant is conditional and subject to satisfactory background and reference
check in line with the Company's policy. An independent agency may conduct internal and external
background checks, for which you provide your consent. The Company's offer of employment and/or
continued employment is subject to satisfactory background verification report. 
 
The Company shall be entitled to withdraw its employment offer if the background verification checks
reveal unfavorable results at any time. Similarly, in case if your background verification report is found to
be unfavorable or unsuccessful after you joining the Company, then the Company reserves the right to
terminate your employment immediately.
 
8. Compliance with Company Policies
 
As a condition of employment with the Company and as part of your joining formalities, you are required to
comply or execute the following Company agreement and attest your understanding and adherence to
following Company policies:
 
i. IP Assignment Agreement 
ii. The Code of Business Ethics
iii. Acceptable Use Policy and Social Media Policy
iv. Dress Code Policy
 
Additionally, you will also be governed by other applicable Company rules, processes, procedures and
policies as may be drafted, enforced, amended and/or altered from time to time and which are not
specifically mentioned in this Agreement. The applicable rules/ processes/ procedures/ policies are
available on the Company's intranet and you are expected to go through the same carefully as a condition
of your employment. For any clarification in relation to applicable policies, guidelines, processes, please
reach out to your HR Talent Manager. It is your responsibility to keep yourself informed of any and all
changes made by the Company to such policies from time to time. If at any time during your employment
with the Company, you are found in violation of any applicable rules, processes, procedures or policies of
the Company, the Company reserves the right to take disciplinary action against you, including termination
your employment without notice period.
 
9. Non-Compete and Non-Solicit Restrictions
 
During the term of your employment with Cognizant and until two (2) years after the termination of such
employment, you will not directly or indirectly, either as an individual on your own account or as a partner,
employee, consultant, advisor, agent, contractor, director, trustee, committee member, office bearer, or
shareholder (or in a similar capacity or function), (a) solicit, attempt to solicit, contact or otherwise
encourage any employee to leave the Company's employment, (b) solicit business from competitor(s) or
client(s) of the Company or (c) be employed or engaged with any competitor(s), or (d) be employed or
engaged with any client(s) of the Company with whom you have interacted or worked in a professional
capacity representing the Company during the six (6) months preceding the date of termination of your
employment.
 
10. Representations and Warranties 
 
By signing below,
 
a. you warrant that your employment with the Company does not and will not violate or otherwise conflict
with any agreement (oral or otherwise) to which you are or have been a party and that you possess all the
requisite permits, work visas and clearances to be able to lawfully and rightfully employed in India with the
Company under the terms of this Agreement;
b. you warrant that you have satisfactorily completed all of your obligations under any employment contract
or other contract or agreement with any company(ies), person(s) or entity(ies) that previously employed or
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contracted with you and that any previous employment contract and/or relationships have terminated
and/or expired prior to the effective start date of your employment at the Company and you have all the
requisite power and authority, and do not require the consent of any third party to be employed with the
Company;
c. you represent and warrant that you shall not bring into Company premises or systems (or use in any
manner) any third-party documents (regardless of media) or materials (including but not limited to
proprietary information or trade secrets), or any such documents or materials of your previous employer,
without written permissions/approvals from such previous employer or third parties; and
d. you represent that unless authorized by the Company in writing, you shall not sign any contract or
agreement that binds the Company or creates any obligation (financial or otherwise) upon the Company.
 
11. Indemnity
 
You agree to indemnify and hold harmless the Company and its affiliates from and against any and all
direct or indirect losses or damages, injury or liability for a claim of damage, loss or injury to person or
property, suffered or sustained by Company and its affiliates which is attributable to you, resulting from any
of your act or omission irrespective of whether it constitutes a breach of the terms of your employment or
negligent performance of your duties as expected from you while in employment of the Company.
 
12. Business Engagement, Learning and Development and Project Deployment
 
In order to ensure that you are fully equipped to adapt to the demanding needs of our clients, the Company
has several policies and processes relating to deployment of employees to projects, Career Architecture
program, performance evaluation, learning and development/trainings and avenues of up-skilling. As a
condition of your employment with the Company, you are responsible for upskilling yourself to make
yourself eligible for appropriate business/client projects, thereby promoting the spirit of meritocracy and
career development with the goal of providing world-class services to our clients. Therefore, you shall
adhere to and meet the obligations under all such policies and processes, including the Associate
Deployment Pool Policy and those that may be changed by the Company from time to time.
 
13. Unauthorized Absence
 
If you are absent from work for a continuous period of 3 days or as prescribed by applicable laws, without
the prior written consent from your approving authority, it will be construed that you have voluntarily
abandoned your employment with the Company. The Company shall be entitled to take appropriate
disciplinary action(s) against you as per the Company's Job Abandonment Policy.
 
14. Retirement
 
You will automatically retire from employment with the Company on the last day of the month in which you
attain the age of fifty-eight (58) years. It is hereby clarified that the Company reserves its right to change
the retirement age at its sole discretion.
 
15. Termination of Employment
 
a. The Company may terminate your employment at any time with or without assigning any reasons by
providing 90 days' advance notice to you by paying you pro rata salary in lieu of any notice or balance
notice period. You may resign or terminate your employment with the Company by providing 90 days'
advance notice to the Company. When you serve notice to resign from the employment of the Company,
the Company may at its sole discretion, allow you to pay salary in lieu for the notice period; and/or adjust
the vacation accumulated towards part of the notice period. 
b. Notwithstanding the aforesaid or anything else to the contrary, the Company may, at its sole discretion,
suspend, lay off, dismiss, discharge and/or terminate your employment with immediate effect by a notice in
writing (without any notice period or salary in lieu of any notice period) in the event of your: 
• Misconduct, as provided in Misconduct and Disciplinary Action Policy
• Non-adherence to Associate Deployment Pool Policy
• Violation of Social Media Policy or Conflict of Interest Policy
• Breach of integrity, or embezzlement, or misappropriation or misuse or causing damage to the Company'
s asset/property or reputation 
• Insubordination or failure to comply with the directions given to you by persons so authorized 
• Insolvency or conviction for any offence involving moral turpitude 
• Breach of any terms or conditions of the Agreement and/or Company's policies or other documents or
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directions of the Company 
• Violation of non-disparagement obligations
• Conduct, which is regarded by the Company as prejudicial to its own interests or to the interests of its
client.
 
16. Deputation, Assignment and Transfer
 
The Company may second, depute or assign you to work with any of its affiliates or transfer your services
to any group company worldwide. On any such secondment, deputation, assignment or transfer of your
employment, the Company and/or affiliate may require you to sign the applicable Overseas Deputation /
International Employment Agreement(s) of the specific country, based on the policies of the Company. 
 
17. Survival
 
Clauses 5, 6, 10 and 12 and any other clauses, which by their nature are expected to survive, shall all
survive the termination of your employment (for any reason) and shall continue to apply to you even after
cessation of your employment with the Company.
 
18. Dispute Resolution and Governing law
 
The Parties shall make best efforts to settle by mutual conciliation any claim, dispute or controversy
("Dispute") arising out of, or in relation to, this Agreement, including any Dispute with respect to the
existence or validity hereof, the interpretation hereof, or the breach hereof. This Agreement and your
employment with the Company shall be governed and interpreted in accordance to the laws of India and
the courts in Chennai only shall have exclusive jurisdiction over any Dispute. Notwithstanding the
aforesaid, the Company shall be entitled, in addition to all other remedies, to any interim relief including but
not limited to an injunction, whether interlocutory or preliminary, restraining any breach of the provisions of
this Agreement.
 
19. General
 
This Agreement and your employment is personal to you and you cannot assign, subcontract or transfer
your rights or obligations hereunder to any other person or entity. No delay or failure by Company to
exercise any of its powers, rights or remedies under this Agreement or otherwise will operate as a waiver
of such powers, rights or remedies. If any provision of this Agreement is held by any competent authority to
be invalid or unenforceable, the validity of the other remaining provisions of the Agreement shall not be
affected. You shall not make any announcement concerning Company, its affiliates and their employees,
contractors or clients without Company's prior written consent and you shall not use or disclose the name,
trademark, domain name, service mark, logo or any other intellectual property of Company and its affiliates
and their employees, contractors or clients.
 
This Agreement, together with the agreements and policies of the Company, Employment Offer Letter (and
any attachments thereto, are the exclusive and entire agreement between the Parties relating to its subject
matter, and supersedes all prior and contemporaneous discussions, agreements, negotiations,
representations, and proposals relating to the subject matter hereof.
 
You shall be required to treat the terms of this Agreement as strictly confidential. The Company reserves
the sole right to change any terms or conditions provided in this Agreement based on applicable laws or
business exigencies.
 
IN WITNESS WHEREOF, the Parties hereto have duly executed this Agreement as of the day and year
first above written.
 
Cognizant Technology Solutions India Private Limited       Arijit Majumder
 
Sign: __________________                                                      Sign: _________________
Name:                                                                                         Date:



 

 

Ref. No.: BWU/REG/HRD/OFL/19092022/01 
Date: 19-09-2022 

 

To 
  Mr. Bikram Dholey 
  Kelepa Kelepara, Pursurah,  
  Hooghly, Pin -712414 

Subject: Offer Letter 

 
Dear Sir, 

 

 
We are pleased to offer you the position of Assistant Professor in the Department of Mathematics under the 

School of Computational & Applied Sciences of Brainware University on the following terms and conditions: 

 

 
a) You will join your post on 20th September, 2022; however, the joining date may change with prior 

intimation from our side; 
b) You will be paid gross salary of INR.21,900/- (Rupees Twenty One Thousand Nine Hundred only) per 

month, less statutory deductions, as applicable; 
c) Initially, you will be on probation and the probation period shall continue till issuance of letter of 

confirmation. Non-issuance of confirmation letter shall mean continuance of probation period. 

d) You will be involved in the areas of Teaching in Theory and/or Laboratory / Workshop, Supervising 

research scholars, Academic administration, Industry-Institute interaction programmes, FDP, 

Corporate training, Management development programme, various co-curricular and extra-curricular 

activities of the students and also in learning process in the area of your discipline and allied fields. 

e) You shall be involved in the areas of Teaching in Theory and/or Laboratory / Workshop, Supervising 

research scholars, Academic administration, Industry-Institute interaction programmes, FDP, 

Corporate training, Management development programme, various co-curricular and extra-curricular 

activities of the students and also in learning process in the area of your discipline and allied fields. 

f) You shall assist in research and development work as and when be required, with any recognized 

institution / organization jointly with Brainware University. 

g) You shall participate and/ or conduct in organizing seminar, workshop, symposia etc. in collaboration 

with various Government and non-Government agencies. You shall maintain an industry-institution 

interface and engage in academic activities, as may be required by the University. 

h) You shall perform UGC, regulatory bodies, NAAC, NBA, NIRF, ARIIA related work, administrative and 

other allied duties as may be necessary assigned to you from time to time by the authorities. You shall 

also perform any other incidental work, as and when instructed by the authorities. 

i) You shall also be actively engaged in the social activities of the students, or of the Brainware University, 

as and when required. 

j) Your working hours shall be at least eight hours and thirty minutes including thirty minutes lunch break. 

You may be required to stay in the Institution beyond the working hours as mentioned above for the 

interest of the students and for the educational/administrative activities. 

k) You shall attend University regularly and punctually and strictly adhere to the time schedule and 

University discipline as prevalent from time to time. 

l) During the tenure of your employment with the University, you shall not indulge in any act prejudicial 

to the reputation and educational activities of the University. 



 
 

m) You are liable to be transferred to any other department or institution that may be promoted by the 

University or to any other establishment (as may be felt necessary by the Chancellor of the University) 

under the same group. You may be sent on deputation to any other division within the country which 

may be under the same group, if required. 

Your refusal to join duty at the new place of transfer shall be deemed as break in service and in that 

event, you shall not be entitled to make any financial/ monetary claim. 

n) You shall not be permitted to carry software in any form, hardware, instrument, machine, any parts of 

machine, other document(s) owned by the University outside the premises of the Institution without 

written approval of the person designated by the University. 

o) The University expects you to work with a high standard of initiative, efficiency, responsibility and 

integrity. You shall devote your entire office time to the work of the University and shall not undertake 

any other business or outside work without the written permission of the Authority. 

p) You may be subject to appraisal of your performance every year. Your confirmation of service to this 

designation, as also increment, shall be related to satisfactory performance in the appraisal, student 

feedback, participation in University activities, attendance, punctuality, proper maintenance of 

laboratory / workshop instruments / machines, proper maintenance of records and documents, 

involvement in research work, project work etc. 

q) You shall be entitled to the benefit of leave, gratuity, group medical insurance and other applicable 

benefits which are extended to the eligible employees of the University as per rules. 

r) Any change in your address or contact details should be intimated immediately in writing with relevant 

documents to the Registrar. The University shall not be responsible for any lapse on your part in 

reporting the changes in your address. 

s) You shall be solely responsible to safeguard/maintain the assets of the University handed over to you 

viz. Laptop (along with accessories), articles, documents etc. during your tenure at the appointed 

designation, as a mere custodian for the time being. Further, you shall also sign/execute an Indemnity 

Bond in favor of the University, for the assets of the University entrusted upon you during your 

employment tenure till the date of your last working day (hereinafter referred to as LWD), for returning 

the same back to the University therein. 

t) You may resign by serving one month notice period in writing to the University or one month’s salary 

in lieu thereof during probation period. After confirmation, you may resign by serving two months’ 

notice in writing to the University or two months’ salary in lieu thereof. However, the exercise of 

confirming the options out of the said two alternatives during probation period as well as after 

confirmation, lies at the discretion of the University itself. Your said resignation shall not be accepted 

under any condition, if it is found that such act would affect the academic progression of the students. 

The University may terminate you giving one month notice in writing or one month salary in lieu thereof 

during probation and after confirmation giving two months’ notice in writing or two months’ salary in 

lieu thereof. 

u) You shall not accept any present, commission or any sort of gratification in cash or kind from any 

individual or company having direct/indirect relation with the University and if you are offered any, you 

should immediately report the same to the Higher Authority. In violation of the above, disciplinary 

action shall be taken against you by the Higher Authority including termination of service without notice 

accordingly. 

v) You shall be liable for a medical check-up by a registered Medical practitioner of University’s choice at 

any time during the continuance of your employment with University. The management may terminate 

your service, if you are not found medically/mentally fit as per medical standards prescribed by the 

University without notice. 



 
 

w) You shall not, during the continuance of this appointment / employment and thereafter, disclose, 

divulge or communicate to any interested or other persons, whatsoever, any information relating to 

the Institute’s technical knowhow, business practice or any other information of a confidential 

character. You shall treat the information obtained by you during the tenure of your employment with 

the Institute/University, either directly or from the other employees/associates of the institute, as 

strictly confidential. Such information may include without limitation, the institute’s finances, 

stakeholders details, mode of operation, information relating to research, project, development, 

planning, etc. 

You are expected not to divulge / share any administrative/organizational matter of the 

institute/university with any outsiders which may be your personal privilege to know by virtue of 

being an associate of this institute/university or any such other information, the disclosure of which 

is prejudicial to the interests of the institute/university. 

x) Your service shall be terminated without notice for suppression of any information or for furnishing any 

false information with a view to obtain employment elsewhere as also in this Institution. You shall be 

subjected to disciplinary action for wilful negligence, disobedience, misconduct and misdemeanor as 

per rules of the University. 

If the management decides that you are found as a non-performer or guilty of fraud, dishonest, 

disobedience, misbehavior, negligence, indiscipline, absence from duty without permission or any 

other conduct considered by us deterrent to our interest or of violation of one or more terms of this 

letter or otherwise, your services may be terminated without notice and on account of any of the acts 

or omission, the Institution shall be entitled to recover the damages from you. 

y) Any violation of the above terms and conditions shall be, at first, be resolved through mediation vide 

conciliation carried out through the authority, failing which the matter shall be referred to an Arbitrator 

for adjudication of the disputes arisen therein under the provisions of the Arbitration and Conciliation 

Act, 1996 as amended till date. All disputes arising out of this letter shall be subject to the Courts having 

jurisdiction of Kolkata only. 

 

Please send reply of this communication as a token of your acceptance of the terms and conditions mentioned 

herein. 

 

 
Thanking you, 

Yours truly, 

 

Ms. Mahua Pal 

Registrar 

Brainware University 





Dear SHOVAN DEBSARMA,

Congratulations!     

Based on our interaction with you, we are pleased to offer you a role Scientist - Process R&D, Bengaluru at role 
band P2.

In terms of fixed Total Cost to Company (TCC) we are offering you Rs.6,45,000 p.a. (Six Lakh Forty Five 
Thousand  only). The details of your compensation break-up are provided below. You will also be entitled to 

Name             :  SHOVAN DEBSARMA

Role Band      :  P2
Role Title        :  Scientist - Process R&D

Fixed TCC 6,45,000

SALARY 
COMPONENTS

Monthly Yearly Remarks

Basic Pay 21,500 2,58,000 40% of TCC

House Rent Allowance 8,600 1,03,200 40 % of Basic

Education Allowance 200 2,400 Fixed

Minimum Guaranteed 
Bonus

17,482 2,09,790

Leave Travel Allowance 2,688 32,250 5% of Fixed TCC

Sub Total 50,470 6,05,640

Provident Fund 2,580 30,960 12 % of Basic

Bonus / Exgratia 700 8,400 Fixed Annual Component

Total Fixed 53,750 6,45,000

Additional benefits:

Gratuity 1,034 12,410 4.81% of Basic

GTLI 387
Company Contribution; 
not included in TCC

GPA 239
Company Contribution; 
not included in TCC

Mediclaim 10,000
Company Contribution; 
not included in TCC

Sub Total 23,036

Total Compensation (including benefits) 6,68,036

additional benefits as are generally extended to the employees of APSL at your role Band.

Date: 02.11.2022



If you have any clarification on the offer, please feel free to discuss the same with me.As a token of acceptance of 
our offer, please send us the confirmation of the acceptance of our offer within   a day of receipt of this email. 

As part of the joining formalities, you will be required to undergo a pre- employment medical check-up as per
the prescribed tests. This offer for employment is subject to you being medically declared FIT as per the tests 
prescribed by us. We will be sharing the pre-employment details in a separate email once you share us your 
offer acceptance.

Note: 

(a) Your compensation details are confidential and you may discuss it only with the undersigned in case of any 
clarification. 

(b) To know more about APSL please visit us at www.aurigeneservices.com.

We are glad to have you join us in this journey.

http://www.aurigeneservices.com/
http://www.aurigeneservices.com/
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The Sahlgrenska Academy Office 1 (1) 
Medicinaregatan 3, PO Box 400, SE 405 30 Gothenburg, Sweden 
+46 31 786 0000 
www.sahlgrenska.gu.se 
 

THE SAHLGRENSKA ACADEMY 

The Sahlgrenska Academy Office 
Patrik Karlsson, 
Programme officer 
Third cycle education at the Sahlgrenska Academy 
Office 
 

Swedish Migration Agency 

Certificate of Phd admission 
This is to confirm that Tanmoy Dutta born on 19981115-T415, is admitted as a PhD student 
at the institute of Medicine, Sahlgrenska Academy, University of Gothenburg, Sweden. The 
studies will start on October 3rd 2022 and the decision of admission was made electronically 
by the head of the institute of Medicine Jan Borén on August 25th,  2022. The duration of PhD 
studies are equal to four years of full-time studies and are planned to conclude in autumn 
2026. The main supervisor is Stefano Romeo. 

 
Individual study plan: 
At Sahlgrenska academy the document “Individual study plan for postgraduate studies” is the 
basis of admission. The decision to admit the student is made by the head of the institute or 
someone appointed by the head of the institute in the electronic system. There is no physically 
signed decision of admission or letter of acceptance outside of the electronic individual study 
plan system and this certificate is provided by for students who need to apply for a residence 
permit and should provide the migration agency with all necessary details.  

 
Finances:  
Above stated phd student will be employed and funded by the University of Gothenburg 
through doctoral studentship. Salary is according to University regulations starting at a 
minimum of SEK 29 150 per month. 
https://medarbetarportalen.gu.se/digitalAssets/1803/1803615_211001-doktorandstegar-lokalt-
avtal-signed.pdf 

 
Insurance: 
All employees at the University of Gothenburg are fully covered by the university staff 
insurance which covers medical treatment, hospital care and occupational health care.  

For further information you are welcome to contact us.  

Patrik Karlsson, Programme officer 
patrik.karlsson@sahlgrenska.gu.se 
+4631 786 3029 

 



Name Prachyaprachetah Sarkar  

Designation Sr. Copywriter  
Department Creative Services  

     

Particulars Amount Per Month Remarks
Basic Salary
 

15000 Part of pay
slip

Special
Allowance
 
 

21728

  Part of pay
slip

Medical
Allowance
 

1250 Part of pay
slip

House Rent
Allowance
 

7500 Part of pay slip

Conveyance
Allowance
 

2000 Part of pay
slip

EPF/EPS
(Employer Contribution) 1800 Out of Pay slip

Gratuity
Retention 722 Out of Pay slip

Gross CTC
 

50000

EPF (Employee
Contribution) 1800 Out of Pay slip

Professional
Tax Deduction
 

200  

Net Pay in
hand before Income Tax 45478

Gross Annual CTC is INR 50000 (Fifty thousand only)

Offer letter

1 message

Lovely Manukat <lovely@26five.com> Tue, 28 Jun, 2022 at 1:34 pm
To: PRACHYAPRACHETAH SARKAR <prachyaprachetahsircar1999@gmail.com>

Dear Prachyaprachetah,
 
On behalf of Sophie Terrisse Communications India Private Limited and its affiliates also known as 26FIVE, we are pleased to offer
you a position as Sr. Copywriter  in our Creative Services Team. You are expected to join duty on or before 04/07/2022 , at our office
located at 1303, Morya Bluemoon, Off New Link Road, Andheri (West), Mumbai 400053, India.

In your capacity as Sr. Copywriter , you will report to   R. Bhavna, Copy Supervisor and your gross monthly remuneration cost to
Company (CTC) will be INR50000 (Fifty Thousand) which is equal to INR6,00,000 (Six   Lakhs) annually, subject to Indian Tax
Authority and any applicable law.   Your working hours start from 9:00 a.m. to 6:00 p.m. with a one hour break a day and you are
scheduled to work Monday to Friday and Saturdays subject to work requirements. You will be on a probation period of six (6)
months.  Regular performance reviews will be done to assess your suitability.

You will need to submit all your original qualification documents, copies of relieving documents ,salary slip of the last three months,
experience letters and three references by the date of joining. If on verification, at the time of appointment or at a later date it is
found that you have furnished wrong information, your employment with 26FIVE will be subject to termination.

If this offer is acceptable, please acknowledge via email by 28/06/2022. Upon receipt of your acceptance of this offer, on joining we
will provide you with an Appointment Contract detailing our arrangement and additional terms and conditions of employment.

Your Salary structure would be as under:



Note
1:-Gratuity* Eligible only on completion of 5 years, and the same would get
accumulated.
Note
2:-Income tax * (depends on your Income as per the prevailing Income tax Act
and  your
Tax Saving Investments)
Note 3:-
Employers and Employee Pf contribution  totalling to INR3600 would be
deposited
into your PF account monthly, please check the balance regularly
Note 4:-
Salary slips would be emailed to your personal email id on a monthly basis.

 
If you require clarification or should you wish to discuss any aspects of our offer of employment please do not hesitate to contact
the undersigned.

Thanks & Regards,

Lovely Joe Manukat


Head, General  Manager - Finance

Sophie Terrisse Communications India Pvt. Ltd.

26FIVE.COM | INSTAGRAM | FACEBOOK | TWITTER


Suite 1303, Morya Bluemoon, off New Link Road, Andheri (West), Mumbai 400053


O +91 22 6741 5154 M :+91 98213 57729


US | EUROPE | INDIA | SOUTHEAST ASIA | AUSTRALIA

This communication, including any attachments, is for the sole use of the intended recipient(s) and may contain information that is legally privileged,
confidential or exempt from disclosure. If you are not the intended recipient, please be advised that any use, review, dissemination, distribution, or copying of
this communication is strictly prohibited. Anyone who receives this message in error should notify the sender immediately by telephone or by return e-mail
and destroy all copies of the original message, including deleting it from his or her computer.

http://26five.com/
http://26five.com/
https://www.instagram.com/26FIVE/
https://www.facebook.com/26FIVELab/
http://twitter.com/26five
tel:912267415162
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